Check 1.ist — /I
Part-A

Check - list for ICAR with regard to instructions isswed by Ministry of Finance vid OM dated
05.01.2016 and position of compliance thereto

8l No. | Paras im Ministry of Finaace Relevant Qoery (Remarka)
OM No.4{4)/ E.Coord/ 2015
dated 05.01.2016

$ 2 3 4

1. Ministries/Departments  shall | {a) Has the SMD uploaded

upload the data related to date for the last 3 years in the
foreign wvisits on the online FVMS system?
Foreign Visit Managcment
System (FVMS), which has
been developed and can be
accessed at the URL notified at
the Department of Expenditurs
website. Each Ministry has
been provided with a User ID
and Password for this purpose.

P 5 To optimize the outcome from | (a) Has the SMD
foreign tours of officers, each preparad the quarterly
Ministry/Department shall rolling plan for the current
prepare 2 Quartesly Rolling of relevant quarter?

Plan (QRP) of the proposed

programmes/visits for the rext | (b} Is the proposed Foreign visit
3 momths. Such & QRP will be as per the Rolling Plan?
uploaded on the FYMS and

will be reviewed every month

with one additional month

being added to it. Only the

essential foreign visits which

cannct be avoided may be

included.{

a The level of officers and the | (a) Please stare whether the
strength of the delegation be objectives sought to be
worked out keeping in view achieved through the foreign
faciors such as expertise and visit in person can also be
manpower aviilable with our achieved through exchange
Missions _abroad, leveraging of letters, telafvideo-
modem technology of tele - conferencing or
confereacing or video representgtion of our
conferencing, eic. 50 as to keep missions in the country in
the delegmtion size to the bare question?
minimum. In  respect  of
objectives that can be achieved | {b) What is the size of delegation
through exchange of letters, amd who ars the members of
tedef video conferencing or the delegation?
represeotation from  our
Missicn abroad, no foreign visit | (¢} Whether the composition of
need be undertaken. the delegation exceeds five

members, If ves, please give
detailed justifisation,




Dueration of the visit shall also
be kept t» the absolute
minimum. The administrative
Secretary shall ensure in every
case that officers of appropriate
functional level dealing with
the subject are
sponsoredideputed instead of

{a) What is the Duration of
Foreign Vigit?

{b) Haa any of the members of delegaticn
of the

person secking approval for foreign
vigit has

sought to avail any ex-India Leave?

those at higher levels. If yes, give details.
Foreign visits shatl not exceed

05 working days. Any

delegation for foreign travel

(itrespective of the level of

officers), exceeding 05 working

days or 05 members shatf be

piaced before the SCoS for

approval.

Mo officer shall undertake more | () How many forsign visits
than 04 official visits abroad in each Member/ Officer/

a year. For visits exceeding 04 Soientist of the Delegution
by Secretaryfequivalent, has already wndertaken
proposal shall be subimitted for during the current financial
approval of the Prime Minister year,

through SCoS. For visits | (b} Does the number of visils
excoeding 4 by officers below including the present one-
Secretary level, proposal shall exceeds 4 by any Member/ .
be submitted to E5CoS for Officer/ Scientist of the
approval. Delegition?
Ministries/Departmenta  shatl If yes, then detailed

meke efforts to ensure that at Justification mxy be given.
least ewo to three officers at

appropriate |evels are trained

and made adept on concemed

subjects so as to avoid

repetitive visits of the same

officers.

Participation of officials in | (2} Is the visit related to
intermafional Internntiona? fairs/
faits/exhibitions'workshops and exhibitions/ workshops
conferences shall be and conferences?
discouraged. W considensd If the enswer is ‘yes’ to

essential, onfy the officer
directly dealing with the subject
shall be deputed. Im such
international events, if required
to do 50, a coondinated presence
and projection of Brand India’
should be sttempted instead of
individual
Depariments/Ministries  setting
up individual stalis. For this
purpose, depending on  the
nature of the exhibition, a nodal
Department should be
identified to tmke the lead in
consultation with the Ministry
of External Affairs.

above, then detailed
Jjustification may be given.

{b) Is the official or scientist
proposiog to take part in the
International fairs/
exhibitions/ workshops
and conferences dealing
directly with the Subject
Matter?




in sn outgoing  Indian
delegation, there need not be
any Ministry of External
Affairs official from  India.
instead, services of the Indian
Mission situated in the
destination country could be
uvtilized. Alse, the practice of
mobilization of personnel by
the host Mission from other
Missions situated in  other
couniries should not be rasorted
to. For any exceptional
requirements, prior approval of
the Cabinet Secretzry should be
ohtained,

Does the Campasition of
Jelegation include any official
from Ministry of External
AfTairs? (YesMo)

9.

Secretaries to Government shall
travel abroad onfy when thewr
presence is required am no one
else can be deputed instewd.

N/

10.

Secretaries shall not undertake
arry foreign visits during the
Parliament Session unless it is
ahsclutely unevoidable.

Does the period of forign
vigit coincide with eny
petiod of an-going/
subsequent Parliament
Sesgion?

1.

The Minister and the Secretary
shall not, normally, be away
from the headquarters at the
szame time. 1f however, both are
reguired to be deputed abroad,
the necessity for deputing the
Secretary at the same time as
the Ministry may be brought
aut clearly for consideration of
Prime Minister through SCoS.

N/A

12,

Proposals melating to foreign
visit/deputation  abroad  of
officers of the rank of Secretary
ond Additional Seceetary shall
continue to be sent to 5Cof
except  wisit o SAARC
countries {(including Myanmar)

N/A

13

The Proposals for the visit to
SAARC countries (including
Myanmar} will be decided by
the Ministries concemed in
consultation with their
Financial Advisors ({FAs).
However, proposals of forcign
tour of Secretary accompanyimg
the Minister ¢ SAARC
countries will require to be
submitted to the $CoS for
approval,

A

i4.

In respect of foreiga visit of
officers, all cases which require

NfA




approval of the SCoS shall be
submitted to Department of
Expenditure after oltaining the
approval of  Competent
Authority wviz. Minister-in-
Charge with the concwrence of
FA.

15. Composite delegation fed by Whether the delegation is a

Secretary/Additional Seeretary compaosite one including
comprising Officers of the level Secretary / Additional
of Joint Secretary and below Secretary & Officer of the
including nan-officials (visiting ievel of Joint Secretary and
at Government cost), i5 to be balow?
submitted for SCoS approval.
The proposal shall not be sphit
and details of the entire
delegation shall be sent 10 the
SCo8.

1. Visit of officers of Public Does the propasal of foreign
Sector Undertakings vigit mchute a composite
(PSUsYAutonomous  Bodies delegation of officers/

(Abs) are exempted from 5Co5 officials from Autonomaous
procedure unless they from part bodies like [CAR?

of a compozite delegation from

the Administrative Ministy.

17 Expenditure on the foreign visit Is the foreign visit in comnection with
of officers of | the affairs of putonomous body
Ministries/Departments shatl be hike ICAR?
bome by Government caly,
even if the visit of the officer
{s) is in hiz capacity as ex- If answer to gbove is ‘Yes’, then who
officio member of PSUs/Abs or will bear the expenses for ex-officio
atherwise, and in conncction members of avtoncmous body?
with affairs of PSUs/Abs. Any
proposal for relaxation in this
regard shall be referred to
Secretary {Expenditure).

18. Visit of non-officials at Does the delegation include any non-
Covernment cost will require officiai member?
approval of PM. Theit visits are
to be routed through SCoS only If ‘yes’ then specify the level
if they form a pant of & of approval.
composite delegation. In other
cases, the PM & 1o be
approached (through PMO) by
the administrative Ministry
direetly,

19, There shall be no ohjection in { (a) Is the visit connected with
accepting  International  sir any of the following:-

travel costs and hospitality
from an intemational body of
which lndia is a member or the
visit abroad is covered under
bilateralimuhilateral agreement
or under a regular exchange
programme. The terms and
conditions on deputation shall

8. lnvitation by Intemational Body of
which [ndin is o membesr.

b. Whether the visit is covered under
bilsternlAvultilaberal agreement,

c. The visit is part of regular
exchange program.




not be supplemented with the
termms  and conditions on

{b) If answer to any of the above

is "yes", then is thers any

deputation offered by the praposa)l to supplement the
Government of India viz, the officer with the terms and
mode and class of travel conditions under
Payment of cash allowance and depatation offered by
other allowances including government of India relating
local truvel and stay in hotel 1o mode of class of traval,
would be as per the terms stay efc.
offered by the foreign
Gavernment / 3ponsors.
20. Invitetion received directly by | (a) Is the visit by the
the officers by virtue of Officer (non-scientist) haz risen
expertise in particular field and from an invitation to him/her
where no particular by virtue of expertise in a
Government of India business particular field?
is 1o be transacted will be
treated as personal visits. Such | (b) If “yes’, then has the official
visits in respect of Additional obtained FCRA clearsnce, if
Secretary and sbove lovel requized.
offices require SCoS approval.
The officer would have to take | fe) If the visit is not connected
eave for the period of such with ..:& transaction of the
visits and such visits are not to Business of Gavernment of
be undertaken at govemment India, then bes he applied for
costs. ex-Indis leave or noi?
1. Proposals shall be submitted
along with departation proforiia
containing all relevamt detnils
{including pelitical clearance
from MEA and FCRA
clesrance from MHA, if
required), Oaly those proposais
are to be referred to SCoS
where funds are available to
bear the expendibme om the
foreign visits.
22 Proposals, complete in el N/A
respects, seeking approval of
SCoS shall be submitted to
Dpartment of Expenditure 15 .
“days prior to departure date of )
delegation. 4
2. Deputation abroad of officers N/A :

of the level above Director and
upto Joint Secretary will be
decided by
Ministres’Departments, under
detegated pawers, in
consultation with their FA and
with the approval of the
Minister-in-charge.  Foreign
visit of officers’ upto the level
of Director and equivalent will
be  decided by the
sdministrative  Secrctaries in

Corsniliation with the




coneerned FA.

24, Deputation of officers upto the NfA
level of Joint Secretaries in
Ministries/Departments  and
officials from
PSUs/Autencmous Bodies, etc.

Shall also be regulated in
accordance with the spirit of
these puidelines.

15. The leader of the delegation Has the leader of delegation
shall upload the tour report in uploaded the tour report of
the requisite format on FVMS the previous visits
and also submit the same to the undertaken by them in the
Minister containing inter-abin, requisite format on FYMS
the major achievements form system?
the tour and  post-visit
outcomes. A capy of the report
shall also be marked to
Department of Expenditure and
Ministry of External Affairs.

26. In terms of ICAR’s Instruction | ()  Whether the research papers etc.
at SLNe{2) of OM WNo.ld- have been submitted through
88/2009-1C(AV) dated 247 proper channel viz. with the
February, 2011. approval of competent authority in

the
Ministries/DepartmentOrganisatic
n, by the officer/scientist,
() Whether the subject matter of the
conference/research papers is relevant
in the
context of the official dutres entrusted
to the
officar/scientist.
{c) Whether the visit is fully funded by the
Organisers.
() Whether FCRA clearance has been
obtained,

27. Treatment of Pariod of {a) Whether the
deputation of officerséscientists | fellowships/scholarships/
while availing different Training/Associateships have been
feltowshipsrscholarships/Traini offered through Government of
ng/ India Department! Government of
Associateships etc. abroad: India funded agencies?

if yes, specifi the name of the
Department/Agencies.
()] Whether the prestigious
fellowships
nave been offered through open
advertisement?

If yes, specify the details of the
advertisement.




{e) Whether the selection process

have

beon offersd after due
consideration

by National/International
agencies?

If yes, specify the date of selection
and

names of the Agencies.

27 (a) | Whether the funding is by any | Yes/No
Indian private organisation,
including Societies, NGOs, If Yes, whether vigilance clearance has
Trusts etc. been obtained from the [CAR

Headquarters, Vigilance Wing.

28. In case/cases covered is/are Whether case/cases covered is/are
accompanied by an offer of gccompanied by an offer of funding by
funding by the host, then, if the host, to the nomines of ICAR?
time permits, it will be ({Yes/No)
ascertained from the host '
whether they would find the
nominee of ICAR, and a
decision will be taken
accordingly, subject to
compliance of other
requirements. In absence of
such clarity, such invitations
will not be entertained.

29. Even departments withinthe | (a)  Name of the Ministry / department
Ministry of Agriculture and, from which the invitation has been
sametimes, Ministrics within rw-;jwd for attending meeting/
the Government of Indi canlerenee.
call ICAR officers for | Name of the offices/ scientist
meetings/conferences by nominated for attending meeting/
name, Such invitations canfisace.
would also be treated as
invitations t¢ the ICAR and
concerned official should put
up the case to the competent
authority. FCAR will suitably
nominate the
officers/scientists who
should attend the
meeting/conference,

30. The Officers/Scientists of Whether the Adhaar card no. has been
ICAR may provide the furnished? (yes/No)

Adhsar Card Number while

ferwarding their application

retated to foreign

visitg/deputation. :

31. in case of foreign visit under | The details of components of visits &
any Mol)/Work Plan, the finance errangement in case foreign visit
details of components of falls under Mol/Work Plan may be
visit & financial arrangement | Pravided.
under these MolJ/Work

Plan.




kr 3

Whether the Scientist has
updated the executive
tecords in the Personnel
Information System (PIMS)
system of [CAR

Yes/No

Whether the viait is official
oF personal as per the
guidelines issued by
DARFACAR Hars. Vide
OM No.1{4)y2016-Coord.
Diated 01/433/2018.

Lo

Ly

Bignature;
Name;
Designation:

institute;




