
  
 Hkkjrh; Ñf"k l¡kf[;dh vuqla/kku laLFkku 

¼Hkk-Ñ-v-i-½  
ykbczsjh ,osU;w] iwlk] u;h fnYyh&110012  

  
dk;Z xzg.k fjiksZV 

 
eSa vkt fnuk¡d ----------------- iwokZàu@vijkàu dks dk;kZy; vkns'k la[;k ------------------- ds 

}kjk Lohd`r --------- fnuksa dk vftZr@ifj.kr vodk'k fnuk¡d ---------------- ls ---------------- rd 

O;rhr djus ds i'pkr vius dk;ZHkkj ij iqu% vkus gsrq lwfpr djrk@djrh gWwA 

 

gLrk{kj %--------------------------- 

iwjk uke %------------------------- 

 inuke %--------------------------- 

          

 
------------------------------------------------------------------------------------------ 

 
Hkkjrh; Ñf"k l¡kf[;dh vuqla/kku laLFkku 

¼Hkk-Ñ-v-i-½  
ykbczsjh ,osU;w] iwlk] u;h fnYyh&110012  

 
dk;Z xzg.k fjiksZV 

 
 

eSa vkt fnuk¡d ----------------- iwokZàu@vijkàu dks dk;kZy; vkns'k la[;k ------------------- ds 

}kjk Lohd`r ---------- fnuksa dk vftZr@ifj.kr vodk'k fnuk¡d ---------------- ls ---------------- rd 

O;rhr djus ds i'pkr vius dk;ZHkkj ij iqu% vkus gsrq lwfpr djrk@djrh gWwA 

gLrk{kj %--------------------------- 

iwjk uke %------------------------- 

 inuke %--------------------------- 



 Hkkjrh; Ñf"k l¡kf[;dh vuqla/kku laLFkku 
¼Hkk-Ñ-v-i-½  

ykbczsjh ,osU;w] iwlk] u;h fnYyh&110012  
                                   
                             vodk'k gsrq vkosnu i= 

APPLICATION FOR LEAVE  

 
1 vkosnd dk uke  

Name  of  applicant. 
: ---------------------------------------------------------------- 

 

2 ftl in ij dk;Z dj jgs gSa  
Post held. 

: ---------------------------------------------------------------- 
 

3 laLFkku@izHkkx dk uke ftlesa dk;Zjr gSa 
Name of the Institute/Division  to  which attached. 

: ---------------------------------------------------------------- 
 

4 ewy osru 
Basic Pay. 

 ---------------------------------------------------------------- 
 

5 orZeku in ij fy;k tkus okyk edku fdjk;k 
HkRrk@ okgu HkRrk o vU; izdkj HkRrkA 
House Rent/T.A. and other compensatory allowances 
drawn in the present post. 

: ---------------------------------------------------------------- 
 
 
---------------------------------------------------------------- 
 

6 fiNys vodk'k dk izdkj] le; vkSj okilh dh 
vafre frfFk 
Date of return from last leave and the nature and 
period of  that Leave. 

: ---------------------------------------------------------------- 
 
---------------------------------------------------------------- 
 

7 orZeku vodk'k dk izdkj] le; vkSj fnu¡kd tc ls 
vodk'k pkfg, A  
Nature and period of leave applied for and date from 
which required. 

: ---------------------------------------------------------------- 
 
---------------------------------------------------------------- 
 

8 jfookj ,oa vU; vodk'k tks vodk'k ls igys@ckn 
esa iM+rs gSa  
Sundays and Holidays, if any, proposed to be 
Prefixed/ Suffixed to leave. 

 igys (Prefix)    : ------------------------------------------- 
  
ckn esa (Suffix) : ------------------------------------------- 

9 dkj.k ftlds fy, vodk'k dk vkosnu ns jgs gSa 
Ground on which leave is applied for. 

: ---------------------------------------------------------------- 
 

10 Are you taking classes during the period of leave 
applied for ? 
 D;k vodk'k dh vkosfnr vof/k ds nkSjku vki 
d{kk,¡ ys jgs gSa \ 
If yes, what arrangements have been  
made for taking these classes   
 ;fn gk¡] rks bu d{kkvksa dks ysus dh D;k O;oLFkk 
dh x;h gS \                                   

:
 
 
:
 
:
 
:
  

Yes / No 
 
 
………………………………………………………. 
 
………………………………………………………. 
 
………………………………………………………. 

11 eSa bu vodk'kksa dks O;rhr djus ds fy, -------------
;k=k HkRrk lewg o"kZ ----------------- ds fy, NwV dk 
vkosnu dj jgk gwa@ugha dj jgk gwa A  
I propose/do not propose to avail myself of Leave 
Travel Concession  for the block year  ………………. 
during the ensuing leave. 

: ---------------------------------------------------------------- 
 
---------------------------------------------------------------- 
 
 

12 ogka dk irk tgka vodk'k O;rhr djuk gS  
Address during leave period. 

: ---------------------------------------------------------------- 
 
---------------------------------------------------------------- 
 

    
 

fnu¡kd %                                      vkosnd ds gLrk{kj 
Dated the :……………..                                      SIGNATURE OF APPLICANT 

 



 
                     vodk'k lEca/kh Lohd`fr izek.k i= 

CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE 
 

 

izekf.kr fd;k tkrk gS fd vkt fnuk¡d ------------------- ls ------------------- rd ------- fnuksa dk ------------------------ vodk'k 

lh-lh-,l- fu;e¼vodk'k½ 1972 ds fu;e ---------------- ds varxZr Lohdk;Z gS A   
Certified that ………………….… (nature of leave) for ……… days …………………… 

from (period) ……………. to ………..…… is admissible under rule ………………… of central 

Civil Service (Leave)  Rules, 1972 

   

fnu¡kd%        gLrk{kj ¼Signature) ………………….. 
Dated the:  ………………      

                                                                                    inuke ¼Designation) ………………….. 

     

*I vodk'k iznku djus okys l{ke izkf/kdkjh ds vkns'k 

*Orders  of   the authority competent to  grant leave 

 

fnu¡kd%        gLrk{kj ¼Signature) ………………….. 
        

                                                                                    inuke ¼Designation) ………………….. 

 

*;fn izkFkhZ izfriwfrZ HkRrk ys jgk gS rks ;g mlds vkns'k esa fufnZ"V dj fn;k tkuk pkfg, fd vodk'k 

lekfIr ij ljdkjh deZpkjh ds mlh in ij ;k vU; fdlh in ij ftl ij fd leku HkRrk fn;k tkrk 

gS dk;Z xzg.k djus dh laHkkouk gSA 

*If the applicant is drawing any compensatory allowance, it should also be indicated in the orders that 

on the expiry of leave the Govt. Servant is likely to return to the same post or to another post carrying 

similar allowance. 


